Career and Technical
Education
Course and Program
Enrollment

FY2006 — 2007
By Jet Wilsen

—

40th and 100t Day Course
Enrollment is used to
determine State and
Block Grant Priority
funding

for 11th and 12th graders
for APPROVED courses

| —

 REMEMBER
ONLY 117H AND 12TH g
GRADERS ENROLLED \ \Uzv/p'Z® )

IN APPROVED LEVEL Il

COURSES GENERATE ) N 4

FUNDING — i
Keep this in mind when

students are registering

flol courses
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A course must have -

» acertified teacher
sufficient size and scope
a Notification of Intent (NOI) filed
Program Enrollment
the required Concentrator and
Placement reports

to generate funding for 11" and
124 graders

» The Handbook -

Resource Handbook -

April 2005” is the Primary
Resource Document

needed to complete ALL
Enrollment reporting!

The Handbook is always
available online: g add to favorites

hittp://www,.ade:az.gov/cte/careenpathways/Handboeok.asp

—

» The Handbook -

1

‘Secondary CTE ’
Resource _ ' \%‘Q
Handbook - April -

2005"- UPDATES /

are available online:

[E add to favorites

hitps//www.ade.az.govi/cte/careerpathways/Handboeok.asp

- —




»>Program Profile Table - online report
listing Active (with NOI Approval)

and Non-Active Programs
= Login
= Click on Administrative

then on Program Profile
= Choose your school name or

CTDS number [E add to favorites
hittp://www.ade.az.gov/PerfiMeasures/splash.asp

—

> CIP codes and Current
Program Lists are
published in “The
Handbook - Secondary
Career and Technical
Education Resource
Handbook - April 2005” or
online at the following
address: B add to favorites

hitp://www.ade.az.goevicte/caneerpathways/Handbeok.asp

- —
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Rank CIP 200X CTE Program List
51.1600 Nursing Services
52.0200 Business Management and Adminis ive Services
43.0100 Law, Public Safety and Security
43.0200 Fire Science
51.0800 Allied Health Services
15.1300 Drafting and Design Technology
15.1200 Information Technology
52.1900 Design and Merchandising
47.0600 Automotive Technologies
52.0800 Financial Services

46.0400 Construction Technologies (sample)

—

> Career and Technical Education
2006-2007 Calendar for

Course and Program
Enrollment -

ALL your submission and
verification due dates are
oted on this calend

located at: E add to favorites
http://www.ade.az.gov/cte/API/CTECalendarFY

August, 2006

8-18-06 FY2006 Preliminary Funding Reports for FY2007 Funding to be mailed
to LEAs

September, 2006

9-1-06 Response to FY2006 Preliminary Funding Report for FY2007 funding,
due to CTE from LEAs

9-22-06 FY2006 Final Funding Report for FY2007 Funding to be mailed to LEAs

October, 2006

10-27-06 FY2007 40th Day Course Enrollment Report letter mailed to LEAs

November, 2006

11-17-06 FY2007 Electronic Submission of 40th Day Course Enrollment
Reports due to CTE from LEAs

December, 2006

12-8-06 FY2007 40th Day Course Enrollment Verification Reports to be mailed
to LEAs

(continued on calendar)

—




»>"“CTE Online Technical
Assistance Basic Grant

& Data Reporting
Workshop - July 2006”
is another handbook tool

for all data reporting

?) and is located under
&\¥  “USER MANUALS’ at:

hittp:/Avawawiaderaz aovicie/AR

New! Online Course
Enrollment and Verification
and Program Enrollment
Instructions — 200X
are located under
*g(’, “USER MANUALS” -
choose a PDF or Word
doc to print - at:
hittp://www.ade.az.gov/cte/ARI

E addlto favorites

[E add to favorites,

=

A

i

‘\

—

Reporting - Handbook and Updates -
www.ade.az.gov ‘www.ade.az.gov

Programs *Programs

Career and Technical *Career and Technical
Development and *Career Pathways
Innovations Group The Handbook, revised
New CTE Placement April 2005 - PDF, 9/16/05

Survey Reports and

Concentrator Reports
System 9/16/05
Login *Print

The Handbook, revised

April 2005 - Word, 9/16/05
Handbook Updates

—




Course Enrollment Reports

= 40 Day Course Enrollment
Reports - for Term 1
(original and verification-

VOCI 11-1 and
)

100t Day Course Enrollment
Reports - for Term 2

(original and verification-VOCI 11-1
and )

40t Day and 100" Day Course
Enrollment Master Print Report
(VOCI-21)

40t and 100t Day Course Enrollment -

v'FY200X 100t Day Alignment Report

v Improper Teacher Certification
(VOCI-17)

v/ 40t and 100t Day Course Enrollment
Master Print Report (VOCI 21)

X0

SAMPLE UNION HIGH SCH DIST
SAMPLE HIGH S
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ARIZONA DEPARTMENT OF ED
AREER AND TECHNIC
INPROPER TEACHE

ECONDARY 1

REPORT

(CATION

0 Business Mgmi Te
UREMENTS £ CODE REQUIREMENTS-8VT

eve R PVM OR 5

PyBN

DEPARTMENT OF ED
JRSE ENROLLMENT 40TH & 100TH
cHoX

cerT
NAVE : HNDC

Term 1 is 40t Day Enroliment

MASTER PRINT

& 03
L PAGE:

b

ToTAL

Teacher Has

Teacher Need

—

NUMEER OF

TAKING CTE

*YOU MUST CORRECT ALL ERRORS ON THE VOCI 11-2*

CERTIFICATE NO.
PREP TEACHER.

48.0200.10 -
E OLSON

3.1200.71 7 0 .
Early Childhood Edu **** SO MA
12.0503.12 JRTYRpE—

GAUL

@ DY T G
Agriscien METZGER SL

STUDENTS
TAKING CTE
JRSES IV

TS

TOTALC

7 0000 000000

0018 0000

99.0400.10 2 0266 18 AL69 Y **+~=++ 000 000 000 000 000 0002 0002 000 000 003 001 0004 0000 000000000
S

Business Mgmt Tech PIER:

- —
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All enrollment submissions
and corrections MUST be
submitted electronically by
one of the following
methods:

N CTE Online system*
& or
Email attachment or Disk/

CD (text format)**
[E add to favorites

chistpR/iead esazsgoy/ReriVIeasuies/splastivasy)
hittp:/www.aderaz.gov/misinternet/filelayout/vocicotirasp.

**http://www.ade.az.gov/misinternet/fiIelayout/vociarticulamm

2«:&4 The Online system

E i retains your data

v 40 Day Course Enrollment
will “COPY” over to 100" Day
Course Enrollment without
counts

You will need to make any
necessary changes (delete
any 40t day data you are not
submitting for 100" day) add
or modify data you are
submitting for 100 Day

Teacher Certification / Articulated

Course
You must use the ACTUAL TEACHER SSN

OR
9 ZEROS AND
CERTIFICATE / LICENSE

NUMBER AND FIRST & LAST NAME for
ALL postsecondary teachers - THEY
WILL BE VERIEIED) & add to favorites for text files

http://www.ade.az.gov/misinternet/filelayout/vociartim
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New Delivery
System

Districts will have the option
for each Program in FY2007
to choose which standards
will be reported

e Levels- I, llorlll OR

* New Delivery System —
Career Preparation

Foundations and

Fundamentals —

Career Prep
All .10 Course Numbers and
.12 and .14 Course Numbers
for Agricultural Bus Mgmt

Options - Career
Prep

All .20 thru .60 Course Numbers Q )
and .90 Course Numbers for
Agribusiness Systems and
Graphic Communications




Internship —

Career Prep
All Course Numbers
ending in .75

New - CTE Internship (Beginning
FY 06-07)
Icoated at:

http://www.ade.az.gov/ctel/info/

New Delivery
System

Districts will not be able to
utilize some of the

Course Code 8t digits for
Foundations or
Fundamentals of a

Program - .10 Courses

refer to your “Handbook” Eadd to favorites
hitp://www.ade.az gov/cte/caneerpathways/iHandbook.asp;

—

For the Data Reporting Workshop (for training purposes)
you will need to type in the following address:

http://training.ade.az.gov/perfmeasures
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CTE Online System*
= Click on Login

= Enter your UserlD
and Password

= Click Login again

[E add to favorites

* hittpe//www.ade.az.gov/PerfMeasures/splash.asp

—

CTE Online System

= Click on
Enrollment

Select one -
= Course-40th bay
= Course-100th bay

= Program

. o
el 383 Pt | G s | i . [oimins, HTHIEH

CTE Online System

= Select your
School

or CTDS Number

= Click on GO

- —
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_.. — Sed

CTE Online System 5 g

= Click on 2007
Enrollments

CTE Online System

_ Click on the blinking

+ Add New Record

40th and 100t Day Course
Enrollment

v You will need to add,
modify any 40" day
“copied” records you
are submitting for 100t
day and delete any
records you are not

submitting

CTE Online System
= Choose a Course

Description or
preferably a Course
Number —

Use Level lll course
numbers for Career
Prep

= Click on Submit
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CTE Online System
Begin entering data:
Enroliment Information
Enrollment count by
Grade
Enroliment count by
Gender
Enrollment count for
Special Populations-
(see BG- if IVEP is
needed)
Articulated Enrollment*
CoURt Eladd to favorites for text files

*http://www.ade.az.gov/misinternet/filelayoutlvociarticum

Articulated Enrollment

without an SSN —

= Enter 9 Zeros AND

= Enter certificate OR
license number AND
first and last name of
teacher —this screen
will pop up after your
attending count and
attending CTDS have
been entered

—

CTE Online System
= Click on Submit
If there are ANY errors,

the system will give
you an error message
- correct your errors
and

=  Click on Submit,
again
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| CTE Online System
= Click on Einish
~ ] -

ok

4

—

CTE Online System
You will be able to
View, Modify or Delete
most records

You cannot

Modify a
COURSE NUMBER

you need to Delete and
Add the new record

% Click here to get a detailed report-(if availableN

CTE Online System
DELETING RECORDS ,
with the new system - \’
ONCE YOU DELETE A
RECORD, IT'S GONE !
If you DELETE a record, by

mistake, you will need to
ADD the record, again
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When data has been

submitted using the CTE
Online system, you MUST
send an email notification,

stating the data submitted is
complete and ready to be
processed and _include your

school/dist name, to the
following email address:

Sih\WbhataCollection @ade.az.gov

= CTE cannot process your
online data submissions
until email notification is
received

= Do not make corrections
to data submitted, until you

receive your verification
reports from CTE

(text file)
- Submission

NTe
(o) 4 The formats are located

i ,r\ Email attachment,
“ ﬁ ‘ CD or Disk
o ' .
‘ <

at the following
addresses:

[E add to favorites for text files

http://www.ade.az.gov/misinternet/filelayout/vocicour.asp.
http://www.ade.az.gov/misinternet/filelayout/vociarticulated.asp

- —

7-15



» 40™ DAY — due November 17, 2006

-
» 100™ DAY — due March 9, 2007 a«“’
» PROGRAM ENROLLMENT b
YOU MUST VERIFY, SUBMIT CORRECTIONS
ELECTRONICALLY (IF NEEDED) AND SIGN EACH SCHOOL'S
REPORT SIGNATURE PAGE/S AND MAIL THEM TO CTE:
ARIZONA DEPARTMENT OF EDUCATION
1535 W JEFFERSON ST BIN #36
PHOENIX AZ 85007

YOU MAY FAX A COPY IN ORDER TO MEET A SUBMISSION

DEADLINE... YOU STILL NEED TO MAIL YOUR

ORIGINAL SIGNATURE PAGE/S FAX 602-542-5832
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on Page 1

DE IN THE FORMAT THAT

RTMENT OF EDUCATIO! CTE Addr

GNATURE OF SUPERINTENDE!

PHONE

ENROLLMENT COUNTS

TRAN COURSE CODE 0. oI
COURSETITLE TERM PER WEEK WKS ROOM PREP T AME HNDCP LEP AD M F 03 10 1112 TOTAL COUNT

—

VERIFICATION
N
VERIFICATION |

TTYTITYYYNINY

= Districts with corrections or
changes, may fax (in order to meet
the deadline) and MUST mail their
signature page/s, fax ONLY after
corrected data has been submitted
electronically and email notification
has been sent to CTE

= Please fax and/or mail only signature

page/s, not entire report/s
FAX 602-542-5832
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= Districts without corrections or
changes, MUST send an email
notification to:
STWDataCollection@ade.az.gov
stating they have no corrections
or changes, and MUST mail their
signature page/s to CTE by the
submission deadline

DO NOT fax or mail signature

pages UNTIL you have
electronically submitted
necessary corrections or
ou do not have corrections

to make

Your signature verifies that either
you have NO CORRECTIONS or
you have already submitted the
colrections needed

When entering or correcting your

enrollment data, it is VERY

important to remember the

5 KEY CODES

« CTDS

Course Code

Teacher Certification Number

Term

Period

You cannot modify these KEY
CODES -

You will need to delete and add
the new record
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Report Name: VOCI 11-1 Arizona n Report Date: >
XXXth Day CTE /erification Report
CTD: 122356 SCH: 001

3 0250 18 b125 T 1234567 3 00 000000 5 10 0 O
Nursing d Sve
VOCI 11-1 report - When reviewing your data if you
discover corrections that need to be made for one of
the 5 KEY CODES you will need to DELETE the record
and ADDIA NEW RECORD and resubmit:

—

Arizona Department of Education Report Dat
erification Report

Nursing Re!

VOCI 11-1 report - When reviewing your data if you
discover corrections that need to be made and DO
NOT effect the 5 KEY CODES - use a “C” for change
as; the transaction code andl resubmii

—

All records listed on the
VOCI 11-2 error report
have not been added to
the Course Enrollment
Master Print Report file
(VOCI 21) - you will
need to ADD the
corrected record and
re-submit your data
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» Duplicate Transaction-
(text file only)
The same 5 KEY CODES have
already been recorded on the
Course Enrollment Master Print file
Either
(a) Combine your data to one record OR
(b) Add a new Course Code, using the 8" (last)
digit as an identifier (you can only change

* you cannot utilize
all of the 8" digits, refer to your Handbook
for specific Course Codes

51.,1600.10) 51.1600.11 51.1600.12

e Record already exists in the
enrollment file

The entire record is identical
to arecord already in the

Course Enroliment Master \ 1 /
Print Report (VOCI 21) file

No action is required unless
the record is incorrect

» Teacher Certification
number not on file

5 Verify the certification
54 number is correct
10

either
Re-submit correct data

or
Fax a copy of the
certificate to CTE for

verification:
FAX 602-542-5832

- —
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ﬁg Teacher Certification/
Articulated Course

You MUST use the ACTUAL TEACHER SSN
OR

enter 9 ZEROS AND CERTIFICATE /
LICENSE NUMBER AND FIRST & LAST
NAME for ALL postsecondary teachers —
THEY WILL BE VERIFIED

E/add to favorites for text files

http :/lwww.ade.az.gov/misinternet/filelayout/vociarticm

* Number of minutes
reported for course
is incorrect
Report the actual
minutes of

' ‘ f classroom time the
A : 6’ course is taught -
even if the class

meets less than 225
minutes per week

—

e Co-op and DCE
Courses

Must be part of the
coherent sequence of
program courses

Cannot “stand-alone”
as the only course
offered

Students must have
52.0400.80 or .70 plus taken aprevious Level

Il Course
52.0400.10 or Usually 1100 minutes

5y20)210]0)520) perweek
‘
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If an instructor is teaching
different courses in the

same period - you will need
to separate the different
courses being taught during
that period. See the
Program Coherent
Sequence Section in - “The
Handbook — Secondary
Career and Technical
Education Resource
Handbooek April 2005”

Number of Weeks
is Less than 6 or
Greater than 20

Verify the number of
weeks the course is

taught in one
semester - usually 18
weeks

Certification requirements for
Career and Technical E ation

programs are located in “ The
Handbook” on the last page of
each coherent sequence
program description

Career and Technical Education
certification questions are
referred to the ADE Certification
Unit: 602-542-4367
If your district has improperly
certified teachers — you will
receive an Improper Teacher
Certification Report (VOCI 17)
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Teachers MUST
be certified by
February 28
to teach their
appropriate

course

Program Enroliment is used to
determine which programs are
expected to be submitted for
Concentrator and Placement reports in
July

to calculate Nontraditional
Participation for Performance
Measures

to compile the Consolidated Annual
Report (CAR) submitted to the federal
government

submitted to the state legislators to
report the number ofi students served
by Career and Technical Education

—
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Program Enrollment - End of
Year Reports

= Program Enrollment Reports -

Unduplicated Count
(original and verification -

VOCI -25, errors will be
noted)

= Program Enrollment Master
Print Report -
(VOCI -26)

other Labeled Reporits: -

Program Enrollment -
v'Level Ill Course Enrollment
w/o Supporting Program

Enrollment

v Program Enrollment w/o
Supporting Level Il Course )
Enrollment

v FY200X Enrollment
Alignment Report

Level Il Course enrollment w/o supporting Program enrollment

CTDS DistrictName SchoolName ProgramCIP ProgramTitle

123456 SAMPLE UNIFIED DISTRICT SAMPLE HIGH SCHOO 480500 Precision Metal Work
123456001 SAMPLE UNIFIED DISTRICT SAMPLE HIGH SCHOOL 100200 Radio/Television Tch
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Program enrollment w/o supporting level Ill Course enrollment
CTDS DistrictName SchoolName ProgramCIP  ProgramTitle

23456001 SAMPLE UNIFIED DISTRICT SAMPLE HIGH SCHOOL 010300 Ag Bus Mg Agriscienc
001 SAMPLE UNIFIED DISTRICT SAMPLE HIGH SCHOOL 120500 Culinary Arts
123456001 SAMPLE UNIFIED DISTRICT SAMPLE HIGH SCHOO 521800

MKt Mgt, Entrepren

FY200X Enrollment Alignment Report

CTD 123456
CTDS 123456001

Aligned
Not Aligned

All enrollment submissions
and corrections MUST be
submitted electronically
one of the following
methods:

CTE Online system*
(o]
Email attachment, Disk or
CD (text format)**

[E add to favorites
ttp:/www.ade.az.gov/PerfMeasures/splash.asp
hittp://www.ade.az.gov/imisintermet/filelayout/vocipgm.asp.

- ——
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* Program Enrollment Report
(VOCI-25, errors will be noted)

» Program Enrollment Master Print
Report (VOCI-26)

These are the End-of-Year
unduplicated student count reports
EACH student enrolled in at least
ONE Career and Technical
Education course during the year
should be included on this, report

Students need to be reported
in the primary program
area they are enrolled in:
v LEVEL Il (if using levels)
vLEVEL Il
v LEVEL |
Each student should only
be counted ONE time

Report any qualified student
in a nontraditional program,
if appropriate

CTE Online System*
= Click on Program

[E add to favorites

* hittp://www.ade.az.gov/PerfVezEiig]
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CTE Online System

= Choose your School
or select the CTDS
Number

= Click on GO

[ 1 Online System

= Click on

2007 Enrollments

CTE Online System
= Click on the blinking
+ Add New Record

4 Click here to get a detailed report (if available)
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CTE Online System

= Choose a Program
Description or

preferably a Program
Number

= Click on Submit

—

CTE Online System

Begin entering data:
Enrollment Count by Grade
Enrollment Count by
Gender
Enrollment Count by Ethnic
Group and Gender
Enrollment Count by

Special Populations and
Gender (see BG-if IVEP is

needed)

= Click on Submit

= If there are ANY
errors, you will
receive an error
message - correct the
error

Click on Submit,

again

—
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CTE Online System
= _Click on Einish

_ CTE Online System

You will be able to
View, Modify or Delete
most records

You cannot Modify a
PROGRAM NUMBER -
you need to Delete,
then Add the new
record

@ Click here to get a dw

CTE Online System

-
ﬁi DELETING RECORDS
<=
D

ONCE YOU DELETE A RECORD,
IT'S GONE !

If you DELETE a record

by mistake, you will need to
ADD the record back again
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When data has been
submitted using the CTE
Online system, you MUST
send an email notification,

complete and ready to be

processed, include your
school/dist name, to the
TP y—N

following address:
STWDataCollection @ade.az.goV.

—

= CTE cannot process your
online data submissions
until email notification is
received

= Do not make correctio
to data submitted, until I

yOou receive a verification
report from CTE

Email attachment,
CD or Disk
(text file)
Submission

The format is located
at the following
address:

[E add to favorites for text files

DitpR/wansaderazaov/misiniemeilelayou/Vocipeiirasty

—
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VERIFICATION
VERIEICATION (

YTy *@y
l‘
o

» 40™ DAY
» 100™ DAY

> PROGRAM ENROLLMENT —

due April 27, 2007
YOU MUST VERIFY, SUBMIT CORRECTIONS
ELECTRONICALLY (IF NEEDED) AND SIGN EACH SCHOOL'S
REPORT SIGNATURE PAGE/S AND MAIL THEM TO CTE:

ARIZONA DEPARTMENT OF EDUCATION
1535 W JEFFERSON ST BIN #36
PHOENIX AZ 85007

YOU MAY FAX A COPY IN ORDER TO MEET A SUBMISSION

DEADLINE... YOU STILL NEED TO MAIL YOUR

ORIGINAL SIGNATURE PAGE/S

—

7-31



: ) Always on Page 1

CTE Address

Signature Lines

= Districts with corrections or
changes, may fax and MUST
mail their signature page/s,
ONLY after corrected data has

been submitted electronically

and email notification has been
sent to CTE by the submission
deadline

Please fax and mail only
signature page/s, not entire
repont/s.  EFAX 602-542-5832

= Districts without corrections or
changes, MUST send an email

"
notification to: W “\
STWDataCollection@ade.az.gov. w ’
stating you have no corrections \ ”. =
or changes, and MUST mail their ‘:'4;;
signature page/s to CTE by the N
submission deadline D=

—
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= DO NOT fax or mail
signature pages UNTIL you
have electronically
submitted necessary
corrections or you do not
have corrections to make
Your signature verifies that
you have NO CORRECTIONS
or you have already
submitted the corrections
needed

Your Program Enrollment
Verification

e VOCI 25 Program Enrollment
Verification report

* VOCI 26 Program Enrollment
Master Print Report

L > o
Labeled Reports (if applicable) A

e Duplicate Transaction

The program (CIP) code
(six digits) has already
been submitted -

Review and/or
Combine

your data to one entry.

—
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* Program CIP Code
Invalid
Verify the Program CIP
Code number listed in
the Handbook-
“Secondary Career and
Technical Education
Resource Handbook -
April 2005” - or online
at; [E add to favorites
hittp://www.ade:az.govi/cte/careerpathways/Handboeok.asp

—

= Female special pop count > Female sex count

= Male special pop count > Male sex count

Before you submit your
Program Enrollment
(unduplicated count) data
to CTE — Verify ALL
JSWMBNN Programs are reported as

Eiellully  submitted for 40t Day and
100 Day Course
Enrollment on the

Master Print Report
(VOCI 21)

- —
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40t Day Course Enrollment and
40t Day Course Enrollment
Verification
100t Day Course Enrollment and
100t Day Course Enrollment
Verification
VOCI 11-1 and VOCI 11-2, if errors
VOCI 21, Course Enrollment
Master Print Report
VOCI 17, Improper Teacher
Certification Report
FY200X 100" Day Alignment
Report

Program Enrollment

(Unduplicated Count) and

Program Enrollment

(Unduplicated Count)
Verification

= VOCI 25

= VOCI 26 Program Enrollment Master Print
Report

= EY200X Enrolliment; Alignment: Repoit:

—

Submit Program
Enrollment

(unduplicated count) -
by April 27, 2007

Submit Concentrator and
Placement reports by
July: 2, 2007
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FY 200X End of Year Alignment Report

Agriculture Dennis Fiscus
Business Janet Gandy
Education (call Jan Brite)
FACS (call Jan Brite)
Health / Janice Bilan
Community Service
Marketing/BITS  Shea Padilla
Industrial Tech Joe Epperson
Certification Unit

Tom Bartz
Kerry Budinger
Gerry Corcoran
Karlene Darby
Roger Ellis
Rose Hurwitz
Jeanne Roberts

N

S
(602) 542-5356
(602) 542-5046
(602) 542-4365
(602) 542-4365
(602) 542-3374

(602) 542-5049
(602) 542-5423
(602) 542-4367

—

602-542-7856
602-542-3437
602-542-5315
602-542-3450
602-542-2298
602-542-5075
602-364-2211

- —
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l |

* Helen Bootsma 602-542-5963
* Penny Legge 602-364-2470

Jet Wilson
602-542-5486
Della Hofer
602-542-5711

Steve Saline
602-542-5566

Donna Kerwin
602-542-7881

—
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HAVE FUN
REPORTING !

—
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